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NORTH LANARKSHIRE ACTIVE SCHOOLS               CLUB ACCREDITATION FORM
Please complete this form and return it, along with the required documentation, to your Active Schools Coordinator. 
	CLUB INFORMATION

	Club Name
	
	Date of Submission
	

	Main Contact
	
	Contact Email
	

	SECTION 1: AFFILIATION AND QUALIFICATIONS

	Are you affiliated with a NGB/SGB?
	Yes ☐    No ☐

	If so, which NGB/SGB are you affiliated with?
	

	Required Documentation

	1.1
	Affiliation Certificate

	1.2
	A list of lead deliverers and their qualifications

	Note: If your club is affiliated with a NGB, please refer to the Accreditation Guidance document to see which sections have already been evidenced and which ones still need to be completed.

	SECTION 2: SAFEGUARDING AND CHILD PROTECTION

	Child Protection Officer Name:
	

	Has the CWPO completed all necessary Child Wellbeing and Protection training?
	Yes ☐    No ☐

	Has your club got an up-to-date Safeguarding policy?
	Yes ☐    No ☐

	Briefly explain how this is communicated to parents, staff and volunteers.
	

	Required Documentation

	2.1
	Safeguarding/Child Wellbeing and Protection Policy

	2.2
	CWPS and CWPO Certificate

	SECTION 3: RISK MANAGEMENT AND INSURANCE

	Does the club have current Public Liability Insurance?
	Yes ☐    No ☐

	Briefly describe how risk is assessed, and how first aid is provided.

	

	Required Documentation

	3.1
	Current Public Liability Insurance

	3.2
	Risk assessment or H&S plan

	SECTION 4: CHILD VOICE AND INCLUSION 

	How do you involve children in shaping activities and decisions?
	

	SECTION 5: BEHAVIOUR & CONDUCT

	Do you have a Code of Conduct for coaches, players and parents
	Yes ☐    No ☐

	Do you have an Anti-Bullying Policy
	Yes ☐    No ☐ Is part of Safeguarding Policy ☐

	Do you have a complaints or grievance procedure
	Yes ☐    No ☐


	Required Documentation

	5.1
	Code of Conduct (covering coaches, players, parents)

	5.2
	Anti-Bullying Policy (or confirm if it’s part of the Safeguarding Policy)

	5.3
	Complaints/grievance procedures

	SECTION 6: GOVERNANCE AND LEGAL 

	What is you clubs legal status?
	☐ Club – operating under a constitution
☐ Sole trader
☐ Limited company
☐ Registered charity
☐ Other (please specify):


	If operating as a club, list current Committee Members and their roles
	

	Required Documentation

	6.1
	Club Constitution (for clubs only)

	SECTION 7: CLUB PROMOTION AND VISIBILITY (OPTIONAL)

	As part of the Active Schools and North Lanarkshire Council website, we aim to promote local clubs and provide links for young people and families to access opportunities.
If you are happy for your club to be featured, please complete the details below:

	Main website or social media link
	

	Optional Documentation

	7.1
	High-quality version of the club logo

	DECLARATION

	☐ I confirm all information provided is accurate and up to date

	☐ I confirm that all policies are reviewed annually

	DATE PROTECTION / PRIVACY NOTICE

	The information provided in this form will be used by North Lanarkshire Council Active Schools to support the club accreditation process and ensure clubs meet the required standards for working with children and young people.

· Information will be stored securely and accessed only by relevant Active Schools and council staff
· Information will be used for accreditation, compliance, programme planning, and to support the development of local opportunities including Community Sport Hub activity
· We will not share your information with third parties without your consent unless required to do so by law
· Information will be retained only for as long as necessary to support accreditation and monitoring processes
· Information may also be used to promote accredited clubs through North Lanarkshire Council and Active Schools platforms, including publication of club names, web/social media links, and logos (where consent has been provided)

All personal data will be processed in accordance with the Data Protection Act 2018 (GDPR).
Further information on how North Lanarkshire Council uses personal data is available on the council website: www.northlanarkshire.gov.uk/privacy


	☐ I consent to North Lanarkshire Council using the information provided for the purposes outlined above

	Name
	
	Date
	

	Role
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